JEMEZ MOUNTAIN SCHOOLS

P.O. Box 230

GALLINA, NEW MEXICO  87017
JOB DESCRIPTION

JOB TITLE: 
Social Worker
DEPARTMENT: 

 Elementary, Middle, and High Schools
SUPERVISOR: 
 Reports to:  Principal(s)/Director of Instruction



General Supervisor:  Superintendent
JOB GOAL: 
To help students overcome problems that impede learning and to assist them in making educational, occupational, and life plans that hold promise for their personal fulfillment as mature and responsible men and women.

PERFORMANCE RESPONSIBILITIES:

The person holding this position must be able to:

· Provide counseling in family, group or individual settings;

· Aids in the identification of students needs in the school setting;

· Conduct functional behavioral assessment and develop behavioral intervention plans;

· Interprets students social/emotional needs to appropriate school personnel;

· Collaboration in student assistance teams;

· Serve as an advocate for students and their families;

· Maintain a current knowledge of community resources;

· Utilize the services of various community agencies;

· Complies with all documentation and reporting procedures as required;

· Participates in in-service programs as required;

· Serve as a member of the district crisis team;

· Performs other duties as assigned.

· Log all out-going long distance telephone calls and fax transmittals.

· Perform other tasks as may be deemed appropriate and necessary by the supervisor(s). 
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MINIMUM QUALFICATIONS:

Experience/Education:
· Properly certified in Social Work.

· Preferably, social work and/or teaching experience.

· Other qualifications determined to be necessary by the Board.
Skills/Knowledge:

· Must be technology literate

· Must be familiar with EPSS process, SAT and RTI processes, reporting requirements specific to the position. 
· Be able to work with individuals and groups in a positive and productive manner.
Physical Requirements:
· Sitting, standing, lifting and carrying (up to 50 lbs.), reaching, squatting, kneeling and moving light furniture may be required.

Environment/Scheduling:

· Must be able to work within various degrees of noise, temperature, and air quality. Interruptions of work are routine. Flexibility and patience are required. Must be self-motivated and able to complete job assignments without direct supervision.  After hour work may be required.  May make site or home visits when needed and appropriate.
WORK SCHEDULE:

Contract Days:   
Term of employment to be established by the Board of Education on an annual basis, through the adoption of the School Calendar.????

Hours Per Day:  ????  
Salary:                To be established by the Board of Education on an annual basis through the adoption of Salary Schedules.
EVALUATION: 
· Performance of this job will be evaluated in accordance with provisions of the Board’s policy on Evaluation of Professional Personnel.
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This job description for Social Worker is effective upon receipt.  This job description may be revised at any time in response to needs of the District.
EMPLOYEE ACKNOWLEDGMENT OF RECEIPT AND UNDERSTANDING

I acknowledge that I, ____________________________________________, (please print your name), have read and understand the job description for Social Worker.

I further acknowledge that I can and have been given the opportunity to ask questions to clarify matters I do not understand.  I understand the job duties and requirements of the position, and certify that I am able to perform these duties without accommodation.  If I require accommodation to complete these job duties in the future, I agree to inform my supervisor immediately.  I also agree to follow district safety rules and accident prevention procedures, and will observe the limitation on lifting identified in this document.





_________________________________________________





Employee ( Print Name)





_________________________________________________





Signature





_________________________________________________





Date

Approved by:_________________________________ DATE:______________

Principal
Approved by:_________________________________ DATE:______________

Director of Instruction
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