JEMEZ MOUNTAIN SCHOOLS

P.O. Box 230

GALLINA, NEW MEXICO  87017
JOB DESCRIPTION

JOB TITLE: 

Director of Safety
DEPARTMENT: 


 ????
SUPERVISOR: 


Reports to:    Superintendent
JOB GOAL: 

To provide leadership for the design, implementation and evaluation of school safety programs at each site in the Jemez Mountain School District. Through that leadership, and collaboration with the Principals, the Director as a member of the Administrative Team will facilitate the implementation of Safety Program that implementation of the Safety Programs that produces a safe, secure and nurturing learning environment and insure compliance with all applicable statutes and regulations. The Director’s leadership will support innovative, effective communication and a safe and healthy learning environment for students and staff. All tasks and responsibilities will be carried out under the direct guidance of the Superintendent.

PERFORMANCE RESPONSIBILITIES:

The person holding this position must be able to:

· Work with Principals at each school site and establish a Safety Steering Committee in all schools and assist with the establishment and maintenance of safe campuses and buildings.

· Work with Principals and develop, establish and direct command post communication system during crisis or emergency situations.

· Be directly responsible, work with Principals and to evaluate all buildings and recommend to the Superintendent any structural inadequacies along with correction action plans and will follow-up on such plans.

· Work with Principals and monitor all ADA compliance issues in regards to buildings and report findings to Maintenance Manager and Superintendent.

· Develop restitution programs with Principals for recovery of district losses due to theft and vandalism by students and adults.
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· Review existing and pending legislation’s affecting school safety. May recommend policy review or implementation of policy in regards to weapons, drugs, etc.
· Assist Principals and Administrators in the enforcement of the Gun Free Schools Act/School Safety Act.

· Attend board meetings as assigned by the Superintendent.

· Performs other assigned tasks required by the Superintendent or his/her authorized designee(s).

Educational Duties:

· Advises school administration on best practices in school safety, security and protective as well as preventive measures.

· In collaboration with others, conducts in-service training regarding school safety programs, including emergency preparedness, safety teams, campus security, building codes, harassment issues, and other issues regarding safety.

· Evaluates all safety issues and makes recommendations for continued improvement of grounds and facilities and/or makes policy revisions relative to school safety.

Support Duties:

· Assist in establishing and maintaining Safe Teams Plans in every school.

· Will collaborative with Maintenance Manager in reviewing and updating Master Facility Plan to make safety and security a priority in the design of facilities.
Public Relations:

· Identifies need for plans and conducts community relations programs to obtain public support for and citizen cooperation with school safety programs and procedures.

· Is available to community organizations to make presentations on school safety in the evenings and on weekends.

· Log all out-going long distance telephones calls and fax transmittals.

MINIMUM QUALFICATIONS:


Experience/Education:

· Elementary and/or Secondary Licensure.

· Administrative License by New Mexico SDE or currently working in a planned program with a University/College leading towards an NMSDE Administrative License.

· Knowledgeable about or experience involving school administration.

· Other qualifications determined to be necessary by the Board of Education.
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Skills/Knowledge:

· Demonstrated leadership qualities.

· Must communicate well.

· Must be able to read, observe, and understand precautions and proper methods of handling chemicals, equipment, tools and materials in a safe manner.

· Knowledge of universal hygiene precautions.

· Knowledge of appropriate use of chemicals, material safety data sheets, operation of work vehicle, handling equipment, ladders, and work platforms.
Physical Requirements:

· Physical ability to do manual work for 8 hours per day.

· Must be capable of standing, driving, sitting, bending, stooping, kneeling, lifting, climbing ladders without limitations.  Lifting from floor to mid-thigh maximum (70 pounds) occasionally.  Lifting from mid-thigh to shoulder maximum (60 pounds) occasionally, Liting from shoulder to overhead (40 pounds) occasionally, carrying (75 pounds) maximum occasionally.  

· Proper posture is required to eliminate acute and chronic low back pain.

· Wear protective devices such as back supports, eye wear, and non skid pad shoes, as job conditions demand. 
Environment/Scheduling:

· Must be able to work in an environment that varies greatly in place o work from working in a building alone to working in school facilities with large numbers of people.  Conditions range from working outside in the extreme hot of the summer, to comfortable building, to working outside in very cold temperatures.  Work schedule may vary on a daily basis dependent on needs of the district.  
WORK SCHEDULE: 
Hours Per Day:   ????  Term of Employment to be established by the Board of Education on an annual basis through the adoption of the School Calendar. (8 Hours Minimum Daily or Pro-rated)

Salary:                 ????
EVALUATION: 
Performance will be evaluated in accordance with provisions of adopted Board Policy.
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This job description for Safety Director is effective upon receipt.  This job description may be revised at any time in response to needs of the District.
EMPLOYEE ACKNOWLEDGMENT OF RECEIPT AND UNDERSTANDING

I acknowledge that I, ____________________________________________, (please print your name), have read and understand the job description Safety Director.

I further acknowledge that I can and have been given the opportunity to ask questions to clarify matters I do not understand.  I understand the job duties and requirements of the position, and certify that I am able to perform these duties without accommodation.  If I require accommodation to complete these job duties in the future, I agree to inform my supervisor immediately.  I also agree to follow district safety rules and accident prevention procedures, and will observe the limitation on lifting identified in this document.





_________________________________________________





Employee ( Print Name)





_________________________________________________





Signature





_________________________________________________





Date

Approved by:_________________________________ DATE:______________

Superintendent
Director of Safety        Page 4 of  4        Jemez Mountain Schools     July 2010
