JEMEZ MOUNTAIN SCHOOLS

P.O. Box 230

GALLINA, NEW MEXICO  87017
JOB DESCRIPTION

JOB TITLE: 
School Nurse
DEPARTMENT: 


???
SUPERVISOR: 


Reports to:   School Principal – Immediate Supervisor

General Supervisor:  Superintendent of Schools

JOB GOAL: 

To provide the fullest possible educational opportunities for each district student by minimizing absence due to illness and creating a climate of health and well-being in the district

schools.
PERFORMANCE RESPONSIBILITIES:

The person holding this position must be able to:

· Develop school health education programs and service for grades kindergarten through 12th and implements School Base Health Services.

· Develop and implement a HIV Aids, Drug Educational and Health Education Program and Curriculum.

· Conduct school programs of immunization, physical examinations, and sight and hearing testing by the given timeline.

· Observe students on a regular basis to detect health defects.

· Maintain up-to-date cumulative health records on all students.

· Report as the need arises, to parents, school personnel, physicians, clinics and other agencies on student health matters, as directed by chief medical officer.

· Instruct teachers on screening students for health defects.

· Participate in filling out time study for Medicaid reimbursement.

· Assume authority, in the absence of a physician, for the care of a student or staff member who has suffered an injury or emergency illness.

· Administer first aid in accordance with established first aid procedures.

· Make recommendations to school officials on health needs of individual students.

· Implement policy on exclusions and re-admissions of students in connection with infectious and contagious diseases.
· Assist school personnel in maintaining sanitary standards in schools.
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· Provide in-service training programs/conducts presentations in Drug Free Programs, Health Programs, Child and Substance Abuse Programs, Nutrition Programs, Wellness programs and First Aid/CPR Training.

· Comply with competencies for Nurses and Health Instructors as approved by the Public Education Department.

· Participate in the Student Assistance Team Committee process and curriculum alignment, benchmarks, performance standards/assessments and implement EPSS. Will also participate in Parent and Community Involvement and Safety Plans.

· Attend assigned E.A. & R. Special Education Meetings and provide input on IEP’s for resource students.

· Log all out-going long distance telephone calls and fax transmittals

· Help write proposals for grant funding when health RFP’s are available.

· Attend board meetings as requested by the Superintendent or his/her authorized designee.

· Perform other assigned tasks as may be deemed appropriate and necessary by the Supervisor(s).
MINIMUM QUALFICATIONS:

Experience/Education:
· Properly Licensed, Valid Certificate as a School Nurse as established by the NM Public Education Department.
· Experience in Public Health Nursing.
· Current CPR Certification.
· Rapport with Public Service Agencies.
· Other qualifications determined to be necessary by the Board of Education.
Skills/Knowledge:
· Computer literacy in word processing, spreadsheets, databases, email, etc.
· Appropriate nursing knowledge applied in an academic setting.
· Special training for emergency response, first aid, and current CPR certification.

· Knowledge and consistent use of Universal Precautions.
· Knowledge of safety, food handling, communicable and contagious disease.

· Knowledge of universal hygiene precautions.
Physical Requirements:
· Sitting – frequent

· Standing – frequent (during screenings, examinations)

· Walking – frequent (on school campuses, fields)

· Bending – frequent (during screenings, examinations, CPR)

· Lifting – occasionally (supplies and equipment transport, children)

· Moving – rarely (furniture to accommodate clinics, AV equipment)

· Requires climbing, crawling, squatting and kneeling at different times in administering care to children.
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· Motion Requirements:

· NECK-flexion, rotation

· BACK/TRUNK-flexion, rotation

· JOINTS-flexion (especially wrists, knees)
· Other Work Activities:
· Operation of motor vehicle (required to have a valid driver’s license and completion of  defensive driving course).
· Exposure to hazardous/infectious waste such as instruments, blood and other body fluids.
· Emotionally stressful situations.
· Exposure to odors, infectious, contagious, and nuisance conditions.
· Activities requiring good visual/audio acuity.
· Physical endurance for CPR.

Environment/Scheduling:
· The environment varies greatly in the place of work from solitary office work to working in school facilities with large numbers of people.  School nurses are required at times to use very limited work areas.  Must be able to work within various degrees of noise, temperature, and air quality.  Interruptions of work are routine.  Flexibility and patience are required.  Must be self motivated and able to complete job assignment without direct supervision.  After hour work may be required.  May make site or home visits when needed and appropriate.
WORK SCHEDULE:
Contract Days:   ???? Work schedule and hours to be established by the Board of Education on an annual basis, through the recommendation of the Superintendent.

Hours Per Day:  ????  
Salary:                To be established by the Board of Education on an annual basis,     through the adoption of Salary Schedules.

EVALUATION: 
Performance of this job will be evaluated in accordance with provisions of the adopted board policies. To be evaluated by School Principals.
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This job description for School Nurse is effective upon receipt.  This job description may be revised at any time in response to needs of the District.
EMPLOYEE ACKNOWLEDGMENT OF RECEIPT AND UNDERSTANDING

I acknowledge that I, ____________________________________________, (please print your name), have read and understand the job description for School Nurse.

I further acknowledge that I can and have been given the opportunity to ask questions to clarify matters I do not understand.  I understand the job duties and requirements of the position, and certify that I am able to perform these duties without accommodation.  If I require accommodation to complete these job duties in the future, I agree to inform my supervisor immediately.  I also agree to follow district safety rules and accident prevention procedures, and will observe the limitation on lifting identified in this document.





_________________________________________________





Employee ( Print Name)





_________________________________________________





Signature





_________________________________________________





Date

Approved by: ______________________________Date:______________

Principal
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