JEMEZ MOUNTAIN SCHOOLS

P.O. Box 230

GALLINA, NEW MEXICO  87017
JOB DESCRIPTION

JOB TITLE: 
Bus Driver
DEPARTMENT: 

 Transportation
SUPERVISOR: 

School Principal(s) and Transportation Manager –Immediate Supervisor(s)

 – (Shared Responsibility);

Superintendent of Schools- General Supervisor

JOB GOAL: 
To provide safe and efficient transportation so that students may enjoy the fullest possible advantage from the district’s curriculum and extra-curricular program.

PERFORMANCE RESPONSIBILITIES:

The person holding this position must be able to:

· Obey all traffic laws.

· Observe all mandatory safety regulations for school buses.

· Maintain discipline when students are on bus.

· Report undisciplined students to Principal(s) and /or the proper authorities.

· Keep assigned bus clean (swept and washed).

· Keep to assigned schedule.

· Check bus before each route or trip for mechanical defects, sufficient fuel, oil and proper tools to change tires.

· Perform Pre and Post Inspection of Buses.

· Notify the proper authority in case of mechanical failure or lateness.

· Drop off student only at authorized stops.

· Exercise responsible leadership when on out-of-district school trips.

· Transport only authorized students.

· Report all accidents and complete all required reports.

· Enforce regulations against smoking, eating and fighting on the bus.

· Attend meetings with Supervisor(s)/principal(s) as requested and/or mandated.

· Log all out-going long distance telephone calls and fax transmittals.

· Attend board meetings at the request of the Superintendent of Schools or his/her authorize designee.

· Perform other assigned tasks required of the supervisor(s).
· Attend Bus Driver In-Service Training
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MINIMUM QUALFICATIONS:

Experience/Education:
· Must be a properly licensed and certified as a school bus driver.

· Must have a Commercial Driver’s License with passenger and air brakes endorsements (Personal Expense).

· Other qualifications considered necessary by the Board.

Skills/Knowledge:

· Must demonstrate managerial skills in working with students and parents.

· Must be literate and able to communicate well.

· Must be knowledgeable in safety standards.

· Must be able to read a map.
Physical Requirements:
· Must have passed a Physical Examination (Personal Expense).
· Must be able to lift 25 pounds to head level, when required.
· Expected to perform any or all of the following to fulfill physical requirements of the position:  standing, sitting, lifting, reaching, bending, carrying, crawling, kneeling, stretching, pulling, pushing, tugging, mopping, sweeping, squatting.

· Must be able to kneel, squat, crawl, bend and walk without limitations.

· Must pass a pre-employment drug test and additional testing as needed.
Environment/Scheduling:

· Must be able to work during inclement weather.
· Must be able to work with/without close supervision
WORK SCHEDULE:  

Work schedule and hours to be established by the Board of Education on an annual basis through the recommendation of the Superintendent (pro-rated if necessary).


Contract Days:   ????

Hours Per Day:  ????  
Salary:                To be established by the Board of Education on an annual basis,     through the adoption of Salary Schedules.

EVALUATION: 
· Performance of this job will be evaluated in accordance with provisions of adopted board policies.
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This job description for  Bus Driver  is effective upon receipt.  This job description may be revised at any time in response to needs of the District.
EMPLOYEE ACKNOWLEDGMENT OF RECEIPT AND UNDERSTANDING

I acknowledge that I, ____________________________________________, (please print your name), have read and understand the job description for Bus Driver.

I further acknowledge that I can and have been given the opportunity to ask questions to clarify matters I do not understand.  I understand the job duties and requirements of the position, and certify that I am able to perform these duties without accommodation.  If I require accommodation to complete these job duties in the future, I agree to inform my supervisor immediately.  I also agree to follow district safety rules and accident prevention procedures, and will observe the limitation on lifting identified in this document.





_________________________________________________





Employee ( Print Name)





_________________________________________________





Signature





_________________________________________________





Date

Approved by:_________________________________ DATE:______________

Transportation Manager
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